ASSOCIATION ON AMERICAN INDIAN AFFAIRS

Protecting Sovereignty ° Preserving Culture
Educating Youth ° Building Capacity
SINCE 1922

CONTRACT POSITION
Auction Monitor

This contract serves the Association’s Cultural Sovereignty Program. The Auction Monitor is a critical
contractor for the Association because they aid our efforts to track illicit trafficking of cultural heritage,
maintain data regarding auctions, and support Native Nations.

The Auction Monitor position requires comfortability with researching and viewing cultural heritage
for sale online. This is an hourly contract ranging from $20-30 per hour based on experience. This
contract is for a continuing term and can start immediately. This contract requires a commitment of at
least 5-10 hours per week but may require more depending on the number of auctions posted per
week. Due to this, this contract also requires time flexibility to account for fluctuation when auctions
are published.

Scope of Work
The Contractor shall:
1. Monitor domestic and international auctions online for potentially sensitive cultural heritage
items from Native Peoples in the United States, including Alaska and Hawaii;
2. Monitoring may require daily review of online information to monitor adequately;
3. Maintain and record data related to the sales of potentially sensitive cultural heritage items;
4. Create auction alerts postings of potentially sensitive items to be distributed by the
Association;
5. Work with the Association, for onboarding into the auction monitoring process, providing
recommendations for improvement, and submitting auction alerts by email; and
6. Such other activities to support the Association'’s efforts to protect potentially sensitive Native
Peoples’ cultural heritage items as agreed to by the parties.

Application Process
If you are interested in the Auction Monitor position please submit the following documents via email
to general@Indian-Affairs.org
1. Resume.
2. Cover letter (specify which contract, or multiple contracts, you wish to apply for and how you
have the skills and experience necessary for the work).
3. No more than a five-page writing sample that demonstrates your writing and communication
skills.
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